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Information for the examinees:

® This examination consists of 4 parts. They are:

Part 1:Matching up (20 points)
Part 2:Translation (20 points)
Part 4:Paragraph Organization (20 points)
Part 3:Writing (40 points)

@ The total marks for this examination are 100 points. Time
allowed for completing this examination is 90 minutes.

® There will be no extra time to transfer answers to the Answer
Sheet; therefore, you should write ALL your answers on the

Answer Sheet as you do each task.
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Part 1 Matching up(20 points)
Questions 1—10 are based on the following task.
Directions: Match the English words and phrases with their proper Chinese Meanings.

1. ¥i188, B K a. accompany

2. BEREZ b. insurance policy

3. ok 3cdk c. product feature

4. PR d. After-sales Service Department
5. BEfE.BER e. specialize in

6. AERM. . AL E f. subject to our final confirmation
7. URFBRIGHANKE g. corporate culture

8. &K h. in honor of

9. (IR HP i. carrier

10. &EA;ZRAF j. Section Manager

Part 2 Translation(20 points)
Questions 11—15 are based on the following task.
Directions: Translate the following sentences into Chinese (English).
11. I worked as an assistant to the General Manager. 1 handled the schedule of the
general manager, and met clients as a representative of the corporation.
12. We hope you will take the opportunity to try this product, an excellent combination
of highest quality and reasonable price.
13. Mr. Li will be in your city from April 2 to 7 to make specific arrangements and
would very much appreciate your assistance.
4. RIOFUBKEBSHIBILFXE.
15. HEBEBRMNHRBERFRIREL.

Part 3 Paragraph Organization (20 points)
Questions 16—20 are based on the following task.
Directions : Rearrange the order of the following sentences to form a proper letter of
L/C extension.

(e Jue. [ J1z. [ Jus. [ J1o. [ J2o. | [ & |
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a. We would ask you to extend the shipping date and the credit validity for one month
respectively.

b. We regret that we could not ship the goods by the end of July because of the delay of
your L/C.

c. We have received your L/C Number 189 and thank you for your cooperation.

d. Please reply as soon as possible.

e. Dear Mr. Bean,

f. We are aware that the only vessel available this month will leave in one or two days
and the deadline for booking space has passed.

g- Yours faithfully,

Part 4 Writing(40 points)
Question 21 is based on the following task.
Directions: Write a business letter according to the information given below. Write
about 150 words. Write your answers on the Answer Sheet.
21. BRERNSBRHRAAELFEELAFANT L. ROAAFTRAXAIBNE, T
. PHEREERESE.
IR AT G A AR BE ), KB B, BABREBRFIRSE .
Bia BB R BB,
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Partl Matching Up(20 points)

Directions: Match the English words and phrases with their proper Chinese Meanings.
1. 2. 3. 4. 5.

6. 7. 8. 9. 10.

/4| HEBA

Part 2 Translation(20 points)

Directions: Translate the following sentences into Chinese (English).

11.

12.

13.

14.

15.
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B/ o WHEBA

Part 3 Paragraph Organization (20 points)

Directions: Rearrange the order of sentences to form a proper letter.

16. 17. 18. 19. 20.

B 4| HEBA

Part 4 Writing(40 points)

21. Directions : Write a business letter according to the information given below. Write about 150

words. Write your answers on the Answer Sheet.
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Part 1 Matching Up(20 points)

Directions: Match the English words and phrases with their proper Chinese Meanings.
1. j 2. d 3.g 4. ¢ 5.a
6. h 7.1 8. e 9.b 10.1i

Part 2 Translation(20 points)
Directions: Translate the following sentences into Chinese (English).
11. I worked as an assistant to the General Manager. 1 handled the schedule of the

general manager, and met clients as a representative of the corporation.

1. REBPELRLHEEHE, REHELENER.EIAARRERES.

12. We hope you will take the opportunity to try this product, an excellent combination

of highest quality and reasonable price.

12. RMFEEHZ K -TIXHERRARSEPRHBET KN4,

13. Mr. Li will be in your city from April 2 to 7 to make specific arrangements and

would very much appreciate your assistance.
13. RAAIFARESTHA BRI LHARAFAFERTHTREZESLH RN LN
BTN RAELBH .

4, BMNHEEBERBSRTBIIFXER

14, We are now writing you for the purpose of establishing business relations with you.

15. HEEEBRINVRBERFRPEE,
15. Please give our claim your most favorable consideration and let us have your

settlement at an early date.
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Part 3 Paragraph Organization(20 points)
Directions: Rearrange the order of sentences to form a proper letter.
16. ¢ 17.b 18. f 19. a 20. d

Part 4 Writing(40 points)

21. Directions ;: Write a business letter according to the information given below. Write about 150

words. Write your answers on the Answer Sheet.
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