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Information for the examinees:

® This examination consists of 4 parts. They are:

Part 1: Matching up (20 points)
Part 2: Translation (20 points)
Part 3: Paragraph Organization (20 points)
Part 4. Writing (40 points)

® The total marks for this examination are 100 points. Time
allowed for completing this examination is 90 minutes.

® There will be no extra time to transfer answers to the Answer
Sheet; therefore, you should write ALL your answers on the

Answer Sheet as you do each task.
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Part 1

Matching up (20 points)

Questions 1—10 are based on the following task.

Directions: Match the English words and phrases with their proper Chinese

Meanings.
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a. unbiased
b. gross weight

c. amiable

d. bid

e. insurance policy
f. be promoted to
g. industrious

h. corporate culture

i. highlight

j. without engagement

Part 2 Translation (20 points)

Questions 11—15 are based on the following task.

Directions: Translate the following sentences into Chinese (English).

11, The responsibilities include receiving visitors, scheduling meetings, and writing

routine letters and reports,

12. Complete the order form and return it right now,

13. On behalf of the management and staff at Deerwood 1 wish you all the best in your

future career,

14. 47/ 9 B 4753 (Chinese Folding Fans)##t X &, A EEIEZ,

15, HAHEERERIIWEBEXRIFRAREER.

Part 3 Paragraph Organization (20 points)

Questions 16—20 are based on the following task.

Directions; Rearrange the order of the following sentences to form a proper letter.

16.

d

17.

18.

19.

g

20.

h
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a. I am writing to apply for the position of Public Affairs Associate, which was
advertised last week in the International Herald Tribune.

b. Moreover, as my mother is German, I am fluent in this language and would
definitely enjoy working in a German-speaking environment,

c. I would be pleased to discuss my curriculum vitae with you in more detail at an
interview.

d. I would particularly welcome the chance to work for your company and as you will
notice in my enclosed curriculum vitae, the job you are offering suits both my
personal and professional interests,

e. Dear Ms Black,

f. My work experience has familiarised me with many of the challenges involved in
public relations today. I am sure that this, together with my understanding of the
needs and expectations of sport and nature enthusiasts, would be extremely relevant
to the position.

g. In the meantime, please do not hesitate to contact me if you require further

information.

h. Yours sincerely,

i. I look forward to hearing from you.

Part 4 Writing (40 points)

Question 21 is based on the following task,
Directions: Write a business letter according to the information given below. Write
about 150 words. Write your answers on the Answer Sheet,

21. BHREBETXHHER BE—RRXFIMMEXER.
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RATF BRI RATOALSE, A T B4,

BRI R B A,
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Part 1 Matching Up(20 points)

Directions: Match the English words and phrases with their proper Chinese Meanings.

1. 2. 3. 4. 5.

6. 7. 8. ‘ 9. 10.

B 4| FEA

Part 2 Translation(20 points)

Directions: Translate the following sentences into Chinese (English).

11.

12.

13.

14.

15.
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B/ | EEA

Part 3 Paragraph Organization (20 points)

Directions; Rearrange the order of the following sentences to form a proper letter.

16. 17. 18. 19. 20.

B/ | FFEA

Part 4 Writing(40 points)

21. Directions : Write a business letter according to the information given below. Write about 150

words. Write your answers on the Answer Sheet.
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Part 1 Matching Up (20 points)

Directions: Match the English words and phrases with their proper Chinese

Meanings.
1.1 2. C 3. a 4. g 5. b
6. h 7. d 8. ] 9. 1 10. e

Part 2 Translation (20 points)

Directions: Translate the following sentences into Chinese (English).
% &

11. The responsibilities include receiving visitors, scheduling meetings, and writing

routine letters and reports,
12. Complete the order form and return it right now.

13. On behalf of the management and staff at Deerwood I wish you all the best in your

future career.

14. 47 F EH$7 B (Chinese Folding Fans)###t X &, AEEEEZ .
15. BREEBREINMNWRBRBERFARSREE.
BEER
11, TERREREEFHE . TN . PE B R EREHRSE.
12, B FRFITRICEFESRENE.
13. WERRE/RMAE (Deerwood) AR EHE M4 i THBEIRAR R LAEH—TIF,

14. Your quotation of Chinese Folding Fans is too high to be acceptable.

15. Please give our claim your most favorable consideration and let us have your

settlement at an early date.

Part 3 Paragraph Organization (20 points)

Directions: Rearrange the order of sentences to form a proper letter,
16. a 17. 1 18. b 19. ¢ 20.1
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Part 4 Writing (40 points)

21. Directions: Write a business letter according to the given information, Write

about 150 words., Write your answers on the Answer Sheet,
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