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Information for the examinees:

® This examination consists of 4 parts. They are:

Part 1: Matching up (20 points)
Part 2; Translation (20 points)
Part 3. Paragraph Organization (20 points)
Part 4; Writing (40 points)

® The total marks for this examination are 100 points. Time
allowed for completing this examination is 90 minutes.

® There will be no extra time to transfer answers to the Answer
Sheet; therefore, you should write ALL your answers on the

Answer Sheet as you do each task.
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Part 1 Matching up (20 points)
Questions 1—10 are based on the following task,

Directions; Match the English words and phrases with their proper Chinese

Meanings.
1. #H&FHRE a. modification
2. WA R b. recourse
3. kb c. corporate culture
4. B%.EY d. reception
5. Hff& e. section manager
6. B, M f. compensation
7. kB2 g. social responsibility
8. BEM h. recyclable
9. BIRK i. in compliance with
10. #[I&H j. loyal

Part 2 Translation (20 points)
Questions 11—15 are based on the following task.
Directions: Translate the following sentences into Chinese (English).
11. The responsibilities include receiving visitors, scheduling meetings, and writing
routine letters and reports.
12. REBANSFASBIHEROERE.
13. Our company is renowned for having the most extensive ranges of products
including furniture and handicraft.
14, RATEMB &FH 2 FEH 300,000 FTTHI K.
15. We are pleased to inform you that we have covered the above shipment with the

People’s Insurance Company of China against WPA.

Part 3 Paragraph Organization (20 points)
Questions 16-——20 are based on the following task.

Directions: Rearrange the order of the following sentences to form a proper letter,
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a. Please order without delay since our popular products may well be out of stock soon.
b. Your order can be delivered to your central warehouse in Los Angeles within 30
working days after we receive it.

c. The items you inquired in your letter are selling extremely well in our area.

d. We thank you for your inquiry about our newly designed office furniture.

e. And a discount of 2 percent on the total value is possible if payment is made within 15
days of delivery.

f. It is a great pleasure to serve you again,

g. They are very easy to use, i for filing d , and taking much less
space than previous ones.

h. We are looking forward to working on your order again.

. In addition, they are at least 25% lower in cost compared with our previous ones and

those of our competitors.
j. Yours sincerely,

k. Dear Mr. Johnson,

Part 4 Writing (40 points)
Question 21 is based on the following task.
Directions: Write a business letter according to the information given below. Write
about 150 words. Write your answers on the Answer Sheet.
21 AARJ7 8 A 10 B3R E T B, RATHK RN B AR RF .
RAVERH RIS IFRATH 5 LA B A 05 8, HRRB BRI ERZAFNNE
. HABRPE G RBREFRSROTAS ML, TE 0 8F LEE RS BRI
WP R
BT ERERNAERITEXERN- RO RARE.
HBEEAET.
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Part 1 Matching Up(20 points)

Directions: Match the English words and phrases with their proper Chinese Meanings.
1. 2. 3. 4. 5.

6. 7. 8. 9. 10.

B o | rEA

Part 2 Translation(20 points)

Directions: Translate the following sentences into Chinese (English).

11.

12.

13.

14.

15.
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Part 3 Paragraph Organization (20 points)

Directions: Rearrange the order of the following sentences to form a proper letter.

16.

BE-IN

17.

18. 19. 20.

Part 4 Writing(40 points)

21. Directions ; Write a business letter according to the information given below. Write about 150

words. Write your answers on the Answer Sheet.
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Part 1 Matching Up (20 points)

Directions: Match the English words and phrases with their proper Chinese

Meanings.
1l g 2. h 3. c 4. a 5.d
6. i 7.1 8. b 9. 10. e

Part 2 Translation (20 points)
Directions: Translate the following sentences into Chinese (English).
28
11. The responsibilities include receiving visitors, scheduling meetings, and writing
routine letters and reports.
12. REPEAILF A5 ETHEROER .
13. Our company is renowned for having the most extensive ranges of products
including furniture and handicraft.
14, RATEMBH AR ALH 300,000 FEITEHHK .
15. We are pleased to inform you that we have covered the above shipment with the
People’s Insurance Company of China against WPA.
SHEER
1. TERFOFEEFHE ZHSN BEARERRMRE.
12. T welcome the opportunity to discuss my qualifications with you in person,
13, RMAFUAHE BHEROFSBEELRAMT T LS ER.
14. We wish to thank you and your company for your recent donation of US $ 300,000.
15. RATE M EARBRA RN EREWERT KR .
Part 3  Paragraph Organization (20 points)
Directions: Rearrange the order of sentences to form a proper letter.

16. d 17. ¢ 18. g 19. i 20.h
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Part 4 Writing (40 points)

21. Directions; Write a business letter according to the given information,

about 150 words. Write your answers on the Answer Sheet.

PSR
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o RUEMEH; EREKEEHAHR.
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